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NSF RINGS PI Meeting 
Yorktown Heights, NY – 10598, U.S.A
July 9-July 11, 2024

Dear [Attendee Name],

IBM would like to invite you to the NSF RINGS PI Meeting hosted by IBM Research. The meeting will be held on July 9-July 11, 2024 in Yorktown Heights, NY 10598.

We are providing you with this letter as a courtesy to help you determine whether your acceptance of the business amenities complies with your employer’s policies and practices or any other requirements applicable to you.  The combined value of the business amenities to be provided is estimated at USD $275. 

	Date
	Amenity (Provide description)
	Estimated value/cost

	July 9, 2024
	Food & Refreshments
	$100

	July 10, 2024
	Food & Refreshments
	$100

	July 11,2024
	Food & Refreshments
	$75



Please choose one of the following:

1) ____ I will attend, and I am permitted to accept all of the amenities above.
2) ____ I will attend, but will accept only the amenities listed below. 
Amenities I will accept: _____________________________________________________

3) ____ I wish IBM to invoice my organization for certain amenities, as indicated below
	Amenities to be invoiced:
	


	Amount to be invoiced:
	


	Name of Organization:
	


	Full Billing Address:
	



	Billing instructions:
	





	
4) ____ I will attend, but I decline all amenities. 
5) ____ Thanks, but I will not attend.


Attendee Name (Print):  ________________________________

Signature of Attendee: _________________________________

Title of Attendee: _______________________________________
		
Date:_________________________________


If you select option 1 or option 2 above, your Ethics Officer must also sign this Pre-clearance Letter.

I confirm that under applicable law, regulation, or policy, [NAME OF ATTENDEE] will be permitted to receive the above-listed amenities from IBM as part of [ATTENDEE’S] attendance at and/or participation in the indicated meeting or event.


Print Name of Ethics Officer:  _________________________________________________

Signature of Ethics Officer:    __________________________________________________

Title of Ethics Officer:	 __________________________________________________

Date: _____________________________
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